
 

 

CMS Staff COVID Guidance  
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Introduction 

This document gives you guidance on working in the school setting safely. The following steps 

will ensure that our risk assessments are adhered to and that you are following all the 

recommendations to create a safe working environment for you and your pupils.  

The information outlined is in addition to CCC guidance for schools and should complement 

procedures already in place in each school. The Control Measures outlined in the Gov Guidance 

are: 

• Ensure good hygiene for everyone. 

• Maintain appropriate cleaning regimes. 

• Keep occupied spaces well ventilated. 

• Follow public health advice on testing, self-isolation and managing confirmed cases of 
COVID-19. 
 

It is important to be aware of and respect each school’s individual arrangements and risk 

assessments. CMS has one COVID-19 risk assessments for peripatetic teaching in schools; CCC 

COVID-19 Risk Assessment for peri staff January 2021. 

 

General Overview 

This document draws on information from the Government Operational Guidance for Schools: 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/schools-covid-19-operational-guidance  

and Music Mark’s Unlocked document: Music-Unlocked-v3.0-2021-22.pdf (musicmark.org.uk) and 

the update: England-Supplement-for-Plan-B-09Dec21.pdf (musicmark.org.uk)  

Control Measures 

1. Ensure good hygiene for everyone.  

2. Maintain appropriate cleaning regimes.  

3. Keep occupied spaces well ventilated.  

4. Follow public health advice on testing, self-isolation and managing confirmed cases of 

COVID-19 

Music Guidance  
There is no specific reference to music in the latest Gov. guidance. To keep you and your pupils 
as safe as possible we will be following the advice in the ‘Music Mark Unlocked’ document.  
 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.musicmark.org.uk/wp-content/uploads/Music-Unlocked-v3.0-2021-22.pdf
https://www.musicmark.org.uk/wp-content/uploads/England-Supplement-for-Plan-B-09Dec21.pdf


 

 

Face Coverings 
Face coverings (unless you are exempt) should be worn in communal areas in primary and 
secondary schools. 
 

Lateral Flow Tests  
Lateral Flow Tests should be taken twice a week at 3-4 day intervals, this is voluntary but strongly 
recommended. Record the result with the NHS and also please notify the CMS office with the 
date of the test. Staff who test positive should self-isolate and follow the Gov guidance.  
If you have tested positive for COVID-19 you should re-commence regular LFD tests after 14 
days of your positive test.  

 
Vaccination 
It is recommended that all staff take up the offer of a vaccination and booster. Schools should not 
use the NHS COVID pass as a condition for entry for education activities.  
 

Stepping Measures Up and Down 
Schools are required to have contingency plans to change their way of working if positive cases 

rise. Please check safety measures within your schools regularly and follow any temporary ways 

of working they request. This may be using face coverings more often, isolating classes or other 

safety measures. We also need to be prepared to swap to online and blended learning if required. 

 
Support for Staff 
If you identify as someone who is Clinically Extremely Vulnerable you are advised to continue to 

follow the guidance about how to keep safe: https://www.gov.uk/guidance/covid-19-coronavirus-

restrictions-what-you-can-and-cannot-do#history If you have received personal advice from your 

specialist or clinician on additional precautions please follow that advice. Individual risk 

assessments are not required but please talk to your line manager if you have any concerns. For 

members of staff who are pregnant we will follow specific Government advise as required. We 

understand that some members of staff may be particularly anxious about working in the school 

setting. Please contact your line manager if you would like to discuss your concerns.  

 
General Code of Practice 
1. Do not attend school if you suspect that you may have Coronavirus symptoms: follow the 

current self-isolation and absence procedures. 

2. Request a copy of the school’s COVID-19 Risk Assessment or ask if there are any changes 

you need to be aware of. Ask about anything you do not understand and abide by the control 

measures specified.  

3. Sanitise or wash your hands as soon as you arrive at school and before you enter your 

teaching room. Sanitise or wash your hands again just before you leave the building.  

4. Find out what the school’s system of control procedures are; follow them and make use of 

anything the school is good enough to provide for your safety. 

5. Find out, before you need to know, what to do if you or your pupils fall ill.  

https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do#history
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do#history


 

 

6. If you think that a child may be showing symptoms of Coronavirus, stop the lesson and report 

your concerns to the school immediately. 

7. Teach outside if it is practical and weather permits. 

8. Maintain social distancing from school staff and pupils as much as reasonably possible (but 

don’t use your instrument cases to enforce this in narrow corridors!). Even when not required, 

you may wish to consider wearing a mask when moving around the school.  

9. If you can control layout and ventilation in the teaching room, set it up to direct airflow away 

from both you and the pupil(s) but not at the expense of normal safeguarding or health and 

safety considerations: e.g. do not move heavy furniture or equipment.  

10. If the teaching room does not allow for sufficient distancing, explain this to the school. If no 

reasonable alternative is offered, politely decline to teach that session for the benefit of both 

you and pupils. If you have one, raise the issue with your manager or equivalent immediately.  

11. You may consider wearing a face mask while you are teaching (of course singing, woodwind 

and brass teachers will need to remove theirs to demonstrate).  

12. Avoid touching pupils’ instruments, particularly mouthpieces. Carry disposable gloves and 

hand sanitiser in case you absolutely have to touch a mouthpiece, e.g. to set a reed.  

13. Never play on a pupil’s mouthpiece or allow them to play on yours.  

14. Stick to the agreed timetable as closely as you reasonably can but understand if it has to 

change at short notice.  

15. Wash your hands thoroughly before leaving the school, preferably as the last thing you do 

before signing out 

16. Be prepared to provide a mixture of face-to-face and online provision in schools, to take 

account of special circumstances and local lockdowns.  

17. Carry your own supply of hand sanitiser and wipes. Keep the receipt and claim back monthly 

with travel expenses.   

All Music Lessons in School 
The social distancing in schools has been removed and nothing specific is recommended for 

singing or playing instruments. To reduce the transmission of COVID-19 we recommend that you 

put into place as many of the following measures as is practicable. 

1. Hand sanitise before entering your teaching room. 

2. Space students as much as possible. If children are cramped and ventilation is poor ask the 

school if there is a larger room available.  

3. Keep the room ventilated. Open a window and/or door to allow air to flow through the room. 

Assess if leaving a door open is appropriate due to noise levels. Fans circulating stale air 

should not be used. You may want to timetable a break between lessons to allow extra 

ventilation if you are in a room for a long time.  

4. Pupils should stand side by side, in staggered lines or back to back. Avoid pupils facing each 

other, even at a social distance.  

5. Use a whiteboard for resources, if at all possible, rather than using music stands and music. 

6. If you need to tune or touch instruments for pupils sanitise your hands before and after each 

instrument.  



 

 

7. Wipe any shared equipment before and after using – computer, mouse, screen for example. 

Use wipes, do not use spray or soaked cloths on keyboards. 

8. Discuss with your class teacher/TA the code of conduct and safety measures used in the 

classroom and follow these in your lessons.  

9. Do not share instruments – make sure FA instruments are labelled clearly with the child’s 

name (labels available from CMS). 

10. Keep dynamics (volume) down when singing and playing blown instruments 

11. CMS staff should keep 2m distance between pupils and other teachers 

12. Shared instruments – these should not be shared within the same lesson. If this is 

unavoidable then stringent cleaning should take place when swapping. 

13. Keyboards –should be sanitised at the end of the lesson. 

14. Schedule singing sessions before a break 

15. Limit singing lessons to 40 minute sessions and allow 15 minutes ventilation between groups 

16. Use one music stand per child. These should be sanitised between lessons. 

17. Pupils should wash or sanitise their hands before and after their instrumental lesson.  

18. Teachers and pupils should avoid touching books, sharing pencils and other accessories. If it 

is necessary, make sure hand sanitising takes place. 

19. Do not play a pupil’s instrument and do not allow them to play yours or another pupils’.  

 

Instrument Care 
Any instruments that are newly issued to students will have been fully cleaned and sanitised 

before delivery.  

As your pupils will not be sharing instruments full sanitisation after playing will not be necessary. 

Sterosol is available for all teachers.  

 

All instruments  

• Avoid touching pupils’ instruments, particularly mouthpieces. Use hand sanitiser before 

and after touching an instrument if handling is necessary. 

• Never play on a pupil’s instrument or allow them to play yours. 

• Instruments should not be shared. 

 

Brass & Woodwind 

• Proper cleaning and drying of instruments should take place at the end of each lesson.  

• Water vents should be emptied into a container or onto paper towels and disposed of by 

the player. 

• Bell covers are very effective at filtering aerosols from the airstream of brass instruments 

and some woodwind; stretchy material is less effective. 

 

Strings and Keyboards/Pianos 

• Instruments should be cleaned as normal by pupils. 

• Teachers should take their own keyboard to use for demonstration purposes.  



 

 

• If a piano or keyboard is used for consecutive lessons the instrument must be cleaned and 

sanitised between lessons.  

• If you use a piano/keyboard in a music room to accompany pupils it must be cleaned and 

sanitised before and after you have played it.  

 

Online Lessons 
There will be times when online lessons need to take place due to pupils self-isolating, schools 

closed to visitors or the school cannot provide an adequate teaching room. Ensure you have up to 

date information about blended learning options for each school on X drive.  

Online lessons can take place at home or school. 

At home 

• Parents will need to sign up for lessons at home once per academic year. We will 

provide a letter to parents via their school giving them the information required to sign 

up. During this process they are asked to agree to our safeguarding policies. 

• Contact details will be forwarded to you in order to set up online lessons at home.  

• Lessons will be set up using MS Teams.   

• Schools must be aware that you will be teaching pupils online as they will be charged. 

At school 

• Online lessons on school premises do not need parental permission. (Schools may 

wish to use a different platform for lessons, which they will need to invite you to) 

• Please discuss requirements with the school before lessons commence. 

• Please forward the School Safeguarding document before starting lessons or ask 

Linda to do this on your behalf. 

 

Extra-curricular Music Groups  
Extra-curricular school choirs or ensembles can take place. See our Guidance and Risk 

Assessments for Out of School Settings.  

 

This document will be updated as Government, CCC or DfE guidance change.  

Scientific information for this document has been taken from Music Mark sources and 

guidance collated from the Government, DfE and CCC.  

This guidance is a summary and we recommend that you read the current DfE operational 

guidance : Schools coronavirus (COVID-19) operational guidance - GOV.UK (www.gov.uk) 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance

